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Description of Roles (as per the FSA Constitution): 

 
The President:   

a.  Is responsible for the planning, organizing, directing, and controlling of UFA activities, both 
directly and indirectly, as well  as the duties of the French Studies representative in the Arts & 
Humanities Student Council, per the AHSC Constitution.  
b.  Shall be responsible for ensuring that the other members of the executive are instructed 
properly in their duties and responsibilities.   
c.  May act on behalf of the council between meetings of the council, but such actions shall be 
subject to ratification of the council.   
d.  Shall have the authority to call meetings of any body of the UFA Council, and shall attend

 social and professional functions upon invitation as the UFA representative.    
e.  Shall be responsible for organizing regular meetings of the UFA executive.   
f. Shall prepare and perform presentations on behalf of the UFA on Fall Preview Day, March 
Break Open House, and Orientation week.  
g. Shall chair all meetings of the council and shall maintain order and decorum according to 
Robert’s Rules of Order.   

h. Shall act as a contact and liaison for the UFA concerning promotion and awareness of the French 
Department at Western to prospective students.   
 

The VP Finance & Administration:    
a.  Will perform the duties of the President in the event of the President’s absence.   
b.  Shall be responsible for the organization and usage of space allocated to the UFA council.  
c. Shall assist the President with any legal matters of the UFA.  
d.  Shall oversee the finances of the UFA in accordance with established policies.   
e.  Shall keep full and accurate books of account in which shall be recorded all receipts and 
disbursements of the UFA and, under the direction of the council, shall control the deposit of 
money, the safekeeping of securities, and the disbursement of funds of the UFA.   
f.  Shall keep the UFA council and executive informed of the financial position of the UFA.   
g.  Shall ensure that the UFA council and the executive committee are aware of the financial 
implications of any decisions being considered.   
h.  Must supply a quarterly financial statement to the UFA council, and ensure said statement is 
posted seven days prior to the council meeting at which it is to be discussed.   
i.  Shall render, on one week’s notice, a financial statement to the council.   
j.  Shall ensure that all expenditures are properly authorized and documented.   
k.  Shall ensure that all authorized accounts are paid for in an appropriate and legal manner.   
l.  Shall ensure that all money received by the UFA is deposited either in the UFA account. 
 

The VP Linguistics OR Literature: 
a. Shall represent the area of study not already done so by the President, and all academic, 

social, and internal concerns of students registered in that module.  

The VP Communications:  
a.  Is responsible for the recording and posting minutes, times, and locations of all meetings of the 
UFA council.    
b.  Shall maintain a current copy of the FSA constitution, by-laws, and membership list, and 
ensure they are posted to the FSA website.  
c. Is responsible for all incoming and outgoing mail of the FSA.   
j. Shall be responsible for providing content on Facebook, the French Studies departmental 
website, and any other social media platforms designated relevant to the FSA.  
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The VP Student Affairs:   

a. Shall be responsible for promoting academics, education and self-improvement of FSA 
members.   
b. Shall take these academic concerns to the appropriate administrative branch.  
c. Shall be responsible for organizing activities and workshops that aid students.  
d. Shall promote academic rights and awareness of campus wide academic events.  
e. Shall work towards creating new academic programming throughout the year.  

 
The VP Events:   

a. Shall plan, organize, promote and run FSA events in both semesters of the academic year, 

with assistance from FSA members, executive, and volunteers. 

 


